How to split a check 

(after order has been sent)
1. Select Options #2 and then *Mgr to sign on as Manager 
2. Select Options #2 and then *Split

3. Select Assign # of Checks (on the bottom of screen)

4. Select a number on the very top to say how many checks 

5. Choose one of the items and then press the check number on the very top to put it on that check number

6. After you are done separating the check, press Accept

7. When you are ready to close, press Total and enter amount of one of the checks and it will ask you which check to apply it to. Then choose a method of tender. After you tender the first one, the Total box will pop up again so you can enter the second one.

