How to use POS Data Edit on Sierra file server
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The editing screens to program the Sierra File Server are all used in the same way.  To locate these screens look on the Sierra File server. Click on File in the upper left-hand corner. This will bring down a menu. Now visible, is a list of edit menus. By clicking on any of these menus, a list of menu forms will appear. Click on the menu to edit. A Menu screen similar to the screen below will appear. The most utilized edit table is the POS Data Edit table. This is the screen that is required to set up menus, edit employees, set up terminals and printers, and set up all system parameters.
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When this screen is visible, the mouse will not function.  To get to any of these forms use the arrow keys to move highlight to the selected form that needs editing, then use the Page Down key to bring that form up.  Another way to get a requested form is to depress the HOME key.  This puts the flashing cursor on the XXXXX area, then type in the requested form name and depress the Esc key. Using either of these methods will bring up the requested form for editing.
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The form will appear with all data fields blank. To show the current data use the Esc Key.  This will fill in the data fields on any form that does not require a number such as PLU numbers (Price Look Up), terminal number, or employee numbers. For forms that require these numbers enter the PLU or employee number, then use Esc      key.  When using the menu screens pay attention to the upper left-hand corner.  Notice that there is a D (Display) or a U (Update) along with five “X’s”.  Using the Esc key will switch the D and the U. Enter requested number when the D is showing then depress the Esc. This will bring up the data for that number. The screen now shows all the data in that form and the D has changed to an U. At this time the form can be edited. When editing is complete, use the Esc to save.  If the End key is used, all menu screens will disappear and current screen data will not be saved.  Another option that is available is to use     Page Up   to go back a menu screen. Once out of the menu screens the mouse is again used. 
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