Moving a Terminal – How To Make It the Same As the Terminal It’s Replacing

(Note: In this manual the terminal being replaced will be called old and the terminal replacing it will be called new)

BEFORE changing the terminals - On the old terminal:

1. Right-click on Network Neighborhood


Click Properties


Click once on TCP/IP to highlight


Click on Properties

Write down the IP address* 

Click OK

Click Identification – on the top tabs

Write down the computer name

Click OK

2. Swap terminals

3. Right-click on Network Neighborhood


Click Properties


Click once on TCP/IP to highlight


Click on Properties

Change the IP address to match the old terminal 

Click OK

Click Identification – on the top tabs

Change the computer name to match the old terminal

Click OK

4. Right-click on the terminal icon


Click Properties


Click inside the Target box


Change the number on the end to the terminal number of the old terminal


Click OK

*The last two digits of the IP address corresponds to the terminal number

