Customize Daily Sales Report
StoreSNC_DSR.csv

To customize DSR maintain this same comma separated format to separate each of the five fields.
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Summary =
Total Sales
Sales Tax
Totals /Tax
Charged Tips
Ovening/Refunds
Discounts/Coupons
Net Sales less Adjust

Credit Cards Deposit
Cash Bank Deposit

Total Gift Redeem
Local Credit-House Chg
Total Deposits

==Over/Shori==

5993.67
407.24
6400.91
560.11

6961.02

3886.51
1372.74

1701.77
6961.02



                          Example 1                                                                                        Example 2                                                                                      
1st field is the first six spaces before the first comma on a line, if blank no data will be entered but can be useful for adding a blank line or adding a group heading. Data is added by beginning line with C, D, E, or by using one of the special functions, like TAXTOT in Example 2. 

· C with a unique 5 digit number will calculate either the immediate above column as in line C99001 of Example 1  or the items in the 4th field as in line C99004 in Example 2 (note + or - is after the items).
· D will collect specific data from electronic journal (order.que). A single item can be selected by following the D with the full PLU# for the item, as in D19999 for Open Liquor in example to right. To select a group of PLU’s replace last digit(s) with a space as in example D16    . One trick that may be useful, if you want to track a single item or sub-group  out of a larger group, the smaller must be before the larger. For                                   Example 3                      example, if non-alcoholic drinks PLU#’s all begin with 16 and open liquor PLU is 19999 uses the following format to total each separately out of the Liquor super-group. This can also be used to add more detail to group sales if desired by covering all of the sub-groups in use within a super-group.
· E will allow amount to be manually entered. Used primarily is this report to be able to enter the actual cash deposit sent to bank to show a real Over/Short that can be compared to the Book accounting (system). Can also be used for manual entry of Paid In/Outs that were not entered thru POS system.
 2nd field beginning to right of first comma is the name that will show on report to left of data. Leaving blank will give blank line in report. Field size is variable up to 40 characters and ends with a comma.

 3rd field is only a single character (D, U, or Z). If;
· D entered into this field will display data as dollars (and cents) on the report line.

· U entered into this field will display units on report line, for items like customer count etc.
· Z entered into this field will force the accumulated sub-total to zero to start a new group.

 
4th field is used to create sub-total and total lines by selecting lines to add together as in Example 2 on line C99004. In this example, the Total Sales (C99001) is added to Sales Tax (TAXTOT) and Charged Tips (CHSRVS) and the total will be displayed on this line on the report. To change the sign of any item replace the trailing plus sign with a minus, this can use to subtract one item from another or simply to change displayed amount from a negative to a positive or visa versa. Line C99026 in Example 4 was displaying as a negative number when Book amount was over, by entering the same line number with a minus behind it now displays as a positive value if over and negative value if short. When subtracting one item from another the item that is subtracted from will need to have a trailing plus sign and the item that is subtracting will need a minus sign following it. The position does not matter only the trailing sign matters.

                                                                                                                                               Example 4
5th field is used for export of data to third party programs, i.e. Quickbooks. (See QBintergration.doc)
Some of the data entry lines may need to be modified to match the site PLU #s. Check the PLU #’s in the Lists area to match the sites PLU #’s. Most commonly, Adjustments will need the most editing. Check the rest of the PLU #’s in these lists and edit to match sites PLU #’s if necessary. 
                                                  Example 5                                                                                                                    Example 6
If they are using, for example 92103 for CC's change the D92101 to D92103 on the Remote Credit Line. This is the only place the change needs to be made.

The summary at bottom of Daily Sales Report was intended to be customized to allow easy entry of necessary information into a spreadsheet or book keeping program. The order can be changed to follow a format already in use.
After setup is finished, the normal use of the Daily Sales Report starts when the Opening Manager comes in the next morning. They pull this report and count the cash deposit and enter the amount and then print the report. Over/Short is then calculated and accurate, a copy is also automatically sent to the Store folder so it can be sent to a corporate headquarters (using SNCFX) if required. 
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        ,---PLU Group Sales---, ,,,�D1        ,PLU SG 1,D,,,�D2        ,PLU SG 2,D,,,�D3        ,PLU SG 3,D,,,�D4        ,PLU SG 4,D,,,


C99001,   TOTAL SALES,D,,,





             ,          ,Z,,,�             ,---Total Sales---, ,,,�TAXTOT,   Total Sales Tax,D,,, �C99004,   Total Sales/Tax/CHSRVS,D,C99001+TAXTOT+CHSRVS+,,�





D16     ,Non-Alcoholic Drinks,D,,,


D19999,Open Liquor,D,,,


D1       ,Liquor,D,,,





       ,---Audit & Detail---, ,,,


D99101,+ Total Sales,D,C99001+,,


D99102,+ Total Charged Tips,D,CHSRVS+,,


D99103,+ Tax,D,TAXTOT+,,


D99107,+ Total Paid In,D,C99022-,,


D99108,+ Sales Forward,D,FWDOPN+,,


D99109,- Total Charge Media,D,C99010-,,


D99110,- Total House Accounts,D,C99020-,,


D99111,- Total PaidOut,D,C99122-C99011-,,


D99112,- Total Adjustments,D,C99040-,,


D99113,- Cash Media,D,C99021-,,


D99115,- Overring/Refund,D,C99023-,,


D99118,- Gift Card Redemption,D,C99027-,,


C99026,   Book Over\Short,D,C99026-,,





      ,===Cash Media List ---, ,,,�D91101,Cash,D,,,�CASHeq,Cash Equivalent,D,,,�CHANGE,Cash Change Given,D,,,�C99021, TOTAL Cash Open,D,,,�      ,          ,Z,,,�      ,===Overring/Refund List ---, ,,,�D94601,Overrings,D,,,�D94602,Refunds,D,,,�C99023, TOTAL Other Credits,D,,,�      ,          ,Z,,,�      ,===House Account List ---, ,,,�D93101,House Accounts,D,,,�HOUSE ,House credits,D,,,�C99020, TOTAL Local Credit,D,,,�      ,          ,Z,,,�      ,---Adjustments---, ,,,�D94103,Comp Food,D,,,�D94105,Comp Bar,D,,,�D94205,Open $ Discount,D,,,�D94350,Employee Discount,D,,,�D94oth,Other Adjustments,D,,,�C99040, TOTAL Adjustments,D,,,�      ,          ,Z,,,�





      ,---Other Tender---, ,,,�D97391,Gift Card Redeem,D,,,�D97392,Gift Card CashOut,D,,, �C99027,Total Other Tender,D,,,�      ,          ,Z,,,�      ,---Received On Account---, ,,,�D99030,Received On Account,D,,,�C99030, TOTAL Rcvd/Acct,D,,,�      ,          ,Z,,,�      ,---Paid In List ---, ,,,�D97191,Gift Card Sold,D,,,�D971ot,Other Paid In,D,,,�C99022, TOTAL Paid In,D,,,�      ,          ,Z,,,�      ,---Paid Out List ---, ,,,�D97301,Safe Cash Drop,D,,,�D973ot,Other Paid Outs,D,,,�C99122, TOTAL Paid Out,D,,,�      ,          ,Z,,,�      ,---Credit Card List---, ,,,�D92101,Remote Credit,D,,,�CARDIN,Manual Imprints,D,,,�E99021,Manual Adjusted CC,D,,,�E99023,Settlement Adjusted CC,D,,,�C99010,Cards/Visa/MC/AmEx,D,,,�      ,          ,Z,,,�
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