Adding New Menu Items
1. Sign in as manager and select [image: image1.png]Options
n




 button at bottom/left of first panel.
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2. Select [image: image3.png]Edit PLU's
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3. The easiest way to add a new item is to start with an item that is very similar to the item you are adding and edit that item. In the panel above, Ginger Ale was selected by clicking on the 10121 PLU in the list at left of screen. If, for example, you want to add Diet Ginger Ale to your menu. 
4. First, find an UNUSED PLU in the list at left that begins with the same first three digits as the group that you are adding to. In the example above, the PLU 10122 is not already in use, so it can be used for the new item.

5. Using your keyboard, hold down the Shift key and press Tab to move to the PLU field and then edit the PLU number to the new items number (10122 in our example).
6. Press Tab to move to Short Name field and edit to new item name (8 character max), this is the name that will show on menu panel. (DtGgrAle)
7. Press Tab again to move Long Name field and enter full description of new item (24 character max), this will be what will normally print on receipt.
8. Press Tab again to move to price field 1, edit to normal price, do not enter dollar signs or decimal points (for $1.29 enter 129). If you have more than one pricing level for this item, Tab to next field and enter price.
9. Select [image: image5.png]I Accept



 to save (SEE IMPORTANT NOTES).
10. Select [image: image6.png]


 if finished with all PLU edits.

11. Sign back in as Manager and Select [image: image7.png]Function
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 to reload the changes into the terminal program.
**Important Notes**

The above example does not have bitmap assigned to the example PLU because it shows a blank red box where the bitmap would display if assigned. 
If you do see a picture in that box and you do not have a new bitmap created for your new item, you must change to NO BITMAP in list to left of box before selecting Accept (step 9). 
Add New Item to Menu (Presets)

Select items with touchscreen by touching or with mouse by point and click
1. Sign in as Manager and Select [image: image10.png]Options
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2. Select [image: image11.png]Edit PRESETS
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3. Select Menu panel from top of list that you wish to add new item.
4. Select Item from list on left side that is to be added to this panel (item selected will highlight).
5. Select spot on panel that you want new item to show, the size of the button can be increased by using the same item on adjoining sections. 
6. Select color from palette at right of PLU list and then select new item again.
7. To preview the changes select [image: image13.png]


.

8. Select [image: image14.png]


 to save changes to this panel.

9. Double click next Menu panel from top of list to continue adding items or select  [image: image15.png]


 to quit.
10. Sign back in as Manager and select [image: image16.png]Function
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 to load changes into terminal program.

11. Step 10 must be done on all remaining terminals to complete update.
