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1. SCREEN FOR UPDATING MENU ITEMS (FDNMU)
· Click on File
· Click on POS DATA EDIT
· This brings up the Main Menu Screen. 

· Highlight FDNMU, Press Page Down 

[image: image1.wmf]
Note: If you need explanation at any field Press F8 when cursor is located on the field requiring explanation.

FIELDS IN FDNMU SCREEN

· PLU #: 5 Digit code assigned to each item on the menu

For example: 
11101
 Vodka

43101
 Burrito

· Long Name:24 Character name that is printed out on the Guest Check

· Short Name: 8 Character name that is on the Cascading Menu on monitor, and is printed out on the remote printer ticket.

· Price Level: Up to 9 different price levels may be used per PLU #.  Price levels may be actuated by time of day (Lunch, Dinner, Happy Hour, etc.).

· Taxing Indicator: 

0 = Do Not Tax

1 = Always Tax

2 = Optional Tax

Note:  Used to tax items based on what terminal the item is ordered from.  For example liquor ordered from the Bar/Lounge versus liquor ordered from the dining room.

· Call Item Indicator: Used as a special function

When Item is a Sale:  


      















































































      When Item is a Credit:  

0 = Ignore Options


         





























































   
0 = Ignore Option

1 = Food Stamp Exempt                    

 

8 = Print

9 = Force Compulsion & Print

· Classification Code :  Used as a special flag function

· When Item is a Sale




0 = Ignore the options

1= Prompt for $ amount (Open Dept)

2= Prompt for units

3= Prompt for units & S amount

· When Item is a Credit

0 = Ignore Options



6 = Authorize for Credit Card

1 = Used as Subtotal Discount Percentage

7 = Authorize Exp. Date 

2 = Used as Subtotal Discount Amount

8 = Authorize Local Credit

3 = Used as a Food Stamp Tender

5 = Post to Front Desk Tender

· Category Code:  (Used as a special function flag to sort fields)

· Allowed Discount: Manager access ONLY from Terminals on all discount levels

· Prompt For Modifiers:   

0 = Used when you don’t want to prompt menu items for Global Modifier Note: Modifiers used throughout the entire menu (For example: No, Extra, Add, etc.)

-1 = Used when you don’t want to prompt for Regular Modifiers
1 = Used when you want to prompt for Modifiers
· Department Numbers: Department Codes are written with each transaction in an electronic journal.  These codes are set up to merge assigned PLU #’s into separate departments for flash reporting at a later date.

When using POS Terminal Flash Report (09) must set up in SKU File

When using POS Terminal Flash Report (21) Do Not Set up in SKU File

Enforce PLU Flag:


0 = Compute tips based on PLU number

1 = Tips prompt (no retain)

2 = Document ID Prompt (Check #)

3 = Complimentary Name prompt

4 = Tips prompt (retain)

Note: PLU # must begin with a 9xxxx prefix 

· Enforce PLU Hold:  (Automatically puts menu item on hold when order is placed)

· Ignore PLU Load:  This function will allow certain PLU # to not be Loaded on terminal

· Type PLU Flag: (Set certain override conditions on assigned PLU #’s

· Do Not Route:  (Menu items not to be printed at a remote printer).
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2. PRINT A PLU LIST

· Click on Reports 

· Click on POS Data Base
· Click on PLU Constants
PLU Pricing will also print a list of all 

PLU but with only PLU # , Name, 

Price and Tax information

3. ADD A PLU # OR MAKE CHANGES TO AN EXISTING PLU #

· Click on File
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Click on  POS DATA EDIT
· Arrow down  (   to FDNMU (Menu Items)

· Press Page Down
· Enter an existing PLU # -or- assign a new PLU #

· Press Esc to Display record

· Make necessary changes to :
Long Name (24 Characters) Printed on Guest Check

Short Name (8 Characters) Listed on Cascading Menu

Price Levels (Do not include decimal point)

Taxing Indicator

Prompt for Modifiers

· Press Esc  to Update

· 3 Options:
Enter new PLU #
- To update another item (follow steps above)

Press Page Up
- to return to Main Menu

Press End
- to return to Master Communication Monitor

VERY IMPORTANT: After you complete the menu item changes - Do the Following!


File Server
Click on Utility





















                  Click on Utility




                  Click on Setup New PLU’s     
Click on Copy Pos-R to B


Terminal 

Swipe Manager Card




            Press F    7 for Manager
















































Press     6    for Load PLU’s

4. [image: image4.png]


ADD MULTIPLE MENU ITEMS

· Click on File
· Click on POS DATA EDIT

· Press  Home 
· Type FDMIP over XXXXX

· Press Esc
· Enter PLU #
· Press Esc  to Display


· Make necessary changes, Adds, etc.
· Press  Esc  to Update

· 3 Options:

Enter new PLU #
- To update another              

                 Item (follow steps above)


Press Page Up- to return to main     

                 Menu


Press End
- to return to Master     

                 Communication Monitor

VERY IMPORTANT: After you complete the menu item changes - Do the Following!

File Server
Click on Utility


















































             
Click on Utility




                  Click Setup New PLU’s        
Click on Copy Pos-R to B



Terminal 

Swipe Manager Card














































Press F    7 for Manager













































Press     6    for Load PLU’s
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DELETE A MENU ITEM

· Click on File

· Click on POS DATA EDIT

· Press Page Down 

· Enter PLU # to be deleted

· Press Esc to Display

·   (  Arrow up Twice
· Enter 9999 to delete Record

· Press Esc to Update record

3Options:

Enter new PLU #
- To update another item (follow steps above)

Press Page Up
- To Return to Main Menu

Press End
- To return to Master Communication Monitor

VERY IMPORTANT: After you complete the menu item changes - Do the Following!

File Server
Click on Utility

      

































































Click on  Utility

      


            Click on Setup New PLU’s     
Click on Copy Pos-R to B



Terminal 

Swipe Manager Card











        











Press F    7 for Manager






             Press     6    for Load PLU’s

6. DELETE MULTIPLE MENU ITEMS
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Click on File 

· Click on POS DATA EDIT
· Press  Home
· At XXXXX *D* type FDNCD
· Press Esc to Display

· Enter PLU #
· Press Enter
· Input New PLU #
· Press Enter
· Note: Repeat until you have entered the last PLU #

· Press Esc to Update

2 Options

· Press  Page Up to Return to Main Menu

·   Press  End to Return to Master Communication Monitor


VERY IMPORTANT: After you complete the menu item changes - Do the Following!



File Server




Click on Utility























































































 






Click on  Utility




           

























 Click on  Setup New PLU’s 
      Click on  Copy Pos-R to B



Terminal 

Swipe Manager Card











        











Press F    7 for Manager






             Press     6    for Load PLU’s
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LINK MENU ITEMS

· Click on File
· Click on POS DATA EDIT
· Arrow to  FDNMU

· Press  Page Down 
· Enter PLU #  *Must be an 804xx number

· Press  Esc  to Display

· Enter Long Name:  Must enter PLU # to be Linked  For Example:  To link Coke (53102) with Hamburger (61207)


    Long Name = 53102,61207:
    Short Name = Any letter Name

Note:  Only the last item can be prompted for modifiers


* Price Levels are left blank

· Press Esc to Update

3 Options:

Enter new PLU #
- To update another item (follow steps above)


Press Page Up
- To Return to Main Menu


Press End
- To return to Master Communication Monitor

VERY IMPORTANT: After you complete the menu item changes - Do the Following!

File Server




Click on Utility























































































 






Click on  Utility




           

























 Click on  Setup New PLU’s 
      Click on  Copy Pos-R to B



Terminal 

Swipe Manager Card











        











Press F    7 for Manager






             Press     6    for Load PLU’s

8. SET-UP A PERCENTAGE SERVICE CHARGE KEY

· Click on File 

· Click on POS DATA EDIT
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Arrow to  FDNMU

· Press Page Down
· Enter PLU #   *Must be an 932xx  (xx = the percentage amount)

Example PLU # for 15% = 93215

· Press Esc to Display

· Enter Long Name:  Example:  15% Svc

· Enter Short Name:  Example: 15% Svc

· Enter Price Field #1 __  Enter the      

Percentage RateExample:1500 =15%

· Enter Call Item Indicator:  Enter 8
· PLU Enforce Flag:  Enter 1
· PressEsc to Update

3 Options:


Enter new PLU #
- To update another item 

(Follow steps above)


Press  Page Up 
- To Return to 

Main Menu


Press  End
- To return to Master 

Communication Monitor

VERY IMPORTANT: After you complete the menu item changes - Do the Following!

File Server




Click on Utility























































































 






Click on  Utility




           

























 Click on  Setup New PLU’s 
      Click on  Copy Pos-R to B



Terminal 

Swipe Manager Card











        











Press F    7 for Manager






             Press     6    for Load PLU’s

9. SAMPLE PLU SET-UPS

· Open Food


PLU # = In the category of food (Example: 61163)


PLU LONG NAME = OPEN FOOD
CLASSIFICATION CODE = 1

PLU SHORT NAME = OPENFOOD




TAXING INDICATOR = 1
· Open Liquor


PLU # = In the category of Liquor (Example: 11163)


PLU LONG NAME: OPEN LIQUOR

PLU SHORT NAME = OPENLIQR

TAXING INDICATOR = 2 (If only taxed in Dining Room & not in Bar)




              1 (If to taxed at both Dining Room & Bar)


CLASSIFICATION CODE = 1
· Paid In


PLU # = 80201

PLU LONG NAME = Paid In

CLASSIFICATION CODE = 1

PLU SHORT NAME = Paid In

PROMPT FOR MODIFIERS = 1

PRICE LEVEL # 1 =  -1

· Paid Out


PLU # = 80301

PLU LONG NAME = Paid In

CLASSIFICATION CODE = 1

PLU SHORT NAME = Paid In

PROMPT FOR MODIFIERS = 1

PRICE LEVEL # 1 = 1


DEPARTMENT # = 2001

· Deposit


PLU # = 80303

PLU LONG NAME = Deposit

CLASSIFICATION CODE = 2

PLU SHORT NAME = Deposit

PROMPT FOR MODIFIERS = 1

PRICE LEVEL # 1 =  -1
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10. SET-UP A SHIFT KEY

· Click on File
· Click on POS DATA EDIT
· Arrow to FDNMU 

· PressPage Down
· Enter PLU # 
    Example: 40101 (Second digit  must be a zero)

· PressEsc To Display

· Enter Long Name (Example:  Large)

· Enter Short Name (Example: Large)

· Enter in Price Field #1 - Price Field # you put the shift $ amount on the item PLU. Use this PLU to increase all large items and create a separate PLU for any other difference in price such as 1/2 order, small,  or medium

For Example: A large beverage cost $.99, Put 5 in the first price field on PLU for Large. Go to the PLU for the item that will  change price and enter 99 in price field 5

PLU # 40101

LONG NAME: Large

SHORT NAME: Large

Price Field:  (1) 5  (2)   (3)  (4)  (5)  

Prompt for Modifiers: 1

PLU Type Flag: 5

PLU  for item

Price Field:  (1)    (2)   (3)  (4)  (5) 99

* Make sure a preset key is set up on Terminal(s)

· PressEsc to Update

3 Options:
Enter new PLU #
- To update another item (follow steps above)

Press Page Up
- To Return to Main Menu

Press End
- To return to Master Communication Monitor

VERY IMPORTANT: After you complete the menu item changes - Do the Following!


File Server




Click on Utility























































































 






Click on  Utility




           

























 Click on  Setup New PLU’s 
      Click on  Copy Pos-R to B



Terminal 

Swipe Manager Card











        











Press F    7 for Manager






             Press     6    for Load PLU’s

11. SET-UP PERCENTAGE DISCOUNTS
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Click on File
· Click on  POS DATA EDIT
· Arrow to  FDNMU 

· PressPage Down 

· Enter PLU #   for discount  *Example:  944xx  (Should be 944xx PLU)

Note: Use PLU 941XX to set up Comp Meals, 942XX to set up Open Amount Discount, and 943XX to set up Employee Discounts, and 944XX for Percent Discount.

· Press Esc To Display

· Enter amount of discount in  Price #1 field        Example:
50 for 50%

· Press Esc to Update

· Press Page Up to Return to Main Menu 

· Arrow to FDNMU Menu Items 

· Press Page Down
· Enter PLU # Note: Must begin with 944xx. Use same PLU# as above

· Press Esc to Display

· Enter 2 for Classification code
· Enter 2 in PLU Restrict Code to allow only managers to enter discounts

· Press ESC to save changes 
2 Options

· Enter New PLU #

· Press End to Return to Master Communication Monitor

VERY IMPORTANT: After you complete the menu item changes - Do the following!



 File Server




Click on Utility























































































 






Click on  Utility




           

























 Click on  Setup New PLU’s 
      Click on  Copy Pos-R to B



Terminal 

Swipe Manager Card











        











Press F    7 for Manager






             Press     6    for Load PLU’s
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SET-UP OPEN DOLLAR SUB-TOTAL DISCOUNT

· Click on File
· Click on POS DATA EDIT
· Arrow to FDNMU
· Press Page Down
· Enter PLU #  *Must be a 94xxx PLU # 

Note: Use PLU 941XX to set up Comp Meals, 942XX to set up Open Amount Discount, and 943XX to set up Employee Discounts, and 944XX for Percent Discount.

· Press Esc to Display

· Enter Long Name, Short Name; Input Tax Indicator

· Enter Classification Code at 1
· PressEsc to Update

· 3 Options:

Enter new PLU #
- To update another item (follow steps above)


Press Page Up
- To Return to Main Menu


Press End
- To return to Master Communication Monitor

VERY IMPORTANT: After you complete the menu item changes - Do the Following!

File Server




Click on Utility























































































 






Click on  Utility




           

























 Click on  Setup New PLU’s 
      Click on  Copy Pos-R to B



Terminal 

Swipe Manager Card











        











Press F    7 for Manager






             Press     6    for Load PLU’s

13. SET-UP POP UP MENU’S without Modifier(Touch Screens Only)

· Click on File
· Click on POS DATA EDIT
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Arrow to  FDNMU
· Press Page Down
· Enter PLU #   (PLU # should be 891XX) 

· Press Esc to Display   

· Enter Category Code at 5
· Enter Department # (50-70) Same number used in Pop-Up Screen

· PressEsc to Update

· Press Page Up
· PressHome Key

· Type in PSPOP over XXXXX

· Press Esc
· Enter Same # as used in Department # (Located above) in the POPUP MASK # Box

· Input the PLU #’s you want to come up on Touch Screen (Up to 30 numbers)

· Press Esc to Update

· Press End- To return to Master Communication Monitor

VERY IMPORTANT: After you complete the menu item changes - Do the Following!


 File Server




Click on Utility























































































 






Click on  Utility




           

























 Click on  Setup New PLU’s 
      Click on  Copy Pos-R to B



Terminal 

Swipe Manager Card











        











Press F    7 for Manager






             Press     6    for Load PLU’s

14. SET-UP POP UP MENU’S as Modifiers(Touch Screens Only)

· Click on File
· Click on POS DATA EDIT
· Arrow to FDNMU
· Press Page Down
· Enter a PLU #   

· Press Esc to Display   

· Enter Category Code at 6
· Enter Department # (80 - 90) Same number used in Pop-Up Screen

· PressEsc to Update

· Press Page Up
· PressHome Key

· Type in PSPOP over XXXXX

· Press Esc
· Enter Same # as used in Department # 

(Located above) in the POPUP MASK # Box

· Input the PLU #’s you want to come up on 

Touch Screen (Up to 30 numbers)

· Press Esc to Update
· Press End To return to Master Communication Monitor

VERY IMPORTANT: After you complete the menu item changes - Do the Following!

File Server




Click on Utility























































































 






Click on  Utility




           

























 Click on  Setup New PLU’s 
      Click on  Copy Pos-R to B



Terminal 

Swipe Manager Card











        











Press F    7 for Manager






             Press     6    for Load PLU’s
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